Valley City Planning and Zoning 

TEMPORARY USE PERMIT APPLICATION
Procedures and submission requirements can be found in Valley City Municipal Code Section 11-05-18, available at www.valleycity.us.  Application and a fee of $50 per event/use (or $500 for an annual permit) must be submitted as far in advance of the event/use as possible in order to allow sufficient time for review.
Please check all that apply.  This application may be utilized for more than one request or applicant may copy and attach a separate application for each use as needed.  



______ Greenhouse


______ Seasonal Sales
 

______ Mobile Business/Sales

______ Office Trailer
______ Mobile Food Vendor

______ Residence as Office


______
Storage Tent/Trailer/Container
______ Temporary Lease (“Pop-up” Business)



______ Other _____________________________
*Please include a site plan or drawing of the property illustrating the lot, all existing structures, parking spaces and where such temporary use or structure is to be located.


	Applicant Name:
	
	Phone:
	

	Applicant Address
	

	City, State, Zip
	

	
	
	
	

	Property Owner:
	
	Phone:
	

	Owner Address
	

	City, State, Zip
	

	Owner Authorization:
	
	Date:
	

	Applicant is required to obtain permission from property owner for the use of the site and other facilities or services that are necessary to provide for safe operation.

	
	                                                     

	Event/Use Name: 

	Location (Physical Address or Legal Description): 



	Description of Functions and Activities:

	Setup Date:
	Removal Date:
	Hours of Operation:

	Temporary Structures:
	Other Materials and Equipment to be used in Operation:

	Method of display:
	Signage:

	List Goods to be Sold:

	Applicant Signature:   
	
	Date:
	

	Applicant certifies that Applicant will comply with all state and local laws and that the information given within this application as well as the plans submitted are in all respects true and correct to the best of Applicant’s knowledge and belief.  Applicant will hold City harmless and will indemnify and defend City against any claims and litigation arising from Applicant’s acts/omissions arising from the issuance of this permit.


VALLEY CITY USE ONLY:

Application and fees.
Rec’d on date: __________________       in the amount of $_________________________ Cash/Check

	APPROVED  FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO  Date:      
	If applicable:
	CITY COMMISSION APPROVAL  FORMCHECKBOX 
 YES   FORMCHECKBOX 
 NO     Date:      

	
	
	

	*See attached for details
	
	


Valley City Planning and Zoning 

TEMPORARY USE PERMIT APPLICATION

CHECKLIST

(This Page Valley City Use Only)
Applicant Name: _________________________________________________ 

Application Date: _______________   
Reviewed by Building Inspector: __________________________________

Permit Type:





______ Greenhouse


______ Seasonal Sales
 

______ Mobile Business/Sales

______ Office Trailer
______ Mobile Food Vendor

______
Residence as Office 

______ Storage Tent/Trailer/Container
______ Temporary Lease (“Pop-up” Business)



______ Other _____________________________
Zoning

 FORMCHECKBOX 
 B-2 or AG Zoning District

	Application Requirements:


	Date Complete:
	Comments:

(Enter permit or license number. If requirement waived or not applicable, provide explanation)

	 FORMCHECKBOX 
 Completed application form incl. fee
	
	

	 FORMCHECKBOX 
 Site plan 
	
	

	 FORMCHECKBOX 
 North Dakota Sales and Use Tax Permit 
	
	

	 FORMCHECKBOX 
 North Dakota Transient Merchant License 
	
	

	 FORMCHECKBOX 
 North Dakota Dept. of Health License 
	
	

	 FORMCHECKBOX 
 Certificate of Insurance
	
	


	Findings: 
	Comments:
(If application is denied provide specific details to support denial)

	 FORMCHECKBOX 
 Use does not constitute nuisance
	

	 FORMCHECKBOX 
 Site adequate in size and space
	

	 FORMCHECKBOX 
 Adequate parking
	

	 FORMCHECKBOX 
 Adequate ingress and egress
	

	 FORMCHECKBOX 
 No obstruction of public right-of-way; no use within 30 feet of intersection
	

	 FORMCHECKBOX 
 Signage approved
	

	 FORMCHECKBOX 
 Limited to one use/structure at site
	

	 FORMCHECKBOX 
 Adequate means for collection of waste
	


	Additional Comments and/or Conditions of Approval:
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