
CITY COMMISSION MEETING 
VALLEY CITY, NORTH DAKOTA 

Tuesday, December 16, 2025 
5:00 PM 

The City Commission Meeting will begin on Tuesday, December 16, 2025 at 5:00 PM CT, at the City 
Commission Chambers, 220 3rd St. NE, Valley City, ND. 

The meeting is also available to view online https://us06web.zoom.us/j/84405075743 or listen by 
calling (1 346 248 7799) Webinar ID:  844 0507 5743.

Board of City Commissioners Role 
Dave Carlsrud President 
Michael Bishop Commissioner 
Duane Magnuson Commissioner 
Jeffrey Erickson Commissioner 
Dick Gulmon Commissioner 

Role 
City Administrator 
City Attorney 
Finance Director 
Deputy Auditor 
City Assessor 
Fire Chief 
Police Chief 

Department Supervisor 
Gwen Crawford 
Carl Martineck 
Brenda Klein 
Brandy Johnson 
Tina Drabus
Scott Magnuson 
Nick Horner 
KLJ/Moore City Engineers 

NEXT RESOLUTION NO. 2509  NEXT ORDINANCE NO. 1186 

CALL TO ORDER 

ROLL CALL 

PLEDGE OF ALLEGIANCE (PLEASE STAND) 

APPROVAL OF AGENDA (ROLL CALL VOTE NEEDED WHEN CHANGES MADE TO THE AGENDA) 

APPROVAL OF CONSENT AGENDA  
A. Approve Minutes from the 12.02.2025 Commission Meeting
B. Appoint Gwen Crawford as Valley City delegate to Missouri River Energy Services and recommend for MRES Board

of Directors upon resignation of President Carlsrud
C. Approve Tree Trimming and Removal Licenses:

a. Tate and Johns Enterprises
b. Johnny B’s Trees and Service

D. Approve Mobile Home Park Licenses:
a. Frog Town Trailer Court – contingent upon approved state license
b. Sunrise Trailer Park – contingent upon receiving updated application
c. RNR Development “Plecity Park” – contingent upon approved state license
d. Viking Drive Estates

E. Approve Permits to Sell L.P. Gas:
a. Kotaco Fuels Inc.
b. Petro Serve USA #071
c. Petro Serve USA #072
d. Love’s Travel Stop #849

F. Approve Vehicle for Hire Licenses:
a. South Central Adult Services
b. Bumpa’s Ice Cream Truck – contingent upon approval of state license

G. Approve Local Event Permits:
a. ND Catholic Daughters Raffle
b. VCHS Junior Class Raffle

Roll Call:     Erickson    Gulmon Bishop Magnuson Carlsrud 

PUBLIC COMMENTS 
This portion of the meeting provides a limited public forum for Valley City residents, property owners and business owners to address the Board of 
City Commissioners on topics related to City business.  Interested persons must submit a comment card with the individual’s name, address, and the 
topic to be commented upon. Non-residents must provide the address of the City of Valley City business the individual operates or works at or the 
address of real property which the individual owns within the City of Valley City. Comments cards must be provided to the meeting secretary and 
approved prior to speaking. Public comments are limited solely to business matters and concerns pertinent to the City.  

The following rules apply to Public Comments: 

• Limited to five minutes per speaker.
• Must not interfere with the orderly conduct of the meeting.
• Must not be defamatory, abusive, harassing, or unlawful.
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• May be prohibited if an alternative procedure exists to bring that particular type of public comment before the City, the public comment
includes confidential or exempt information, or the public comment is otherwise prohibited by law.

Submission of written comments: In lieu of speaking, a written comment may be delivered to the meeting secretary prior to the start of the meeting. 
Written comments are limited to two pages. Any member of the public seeking to comment without attending in person may submit written 
comments to tplecity@valleycity.us. Written comments hand delivered at the time of the meeting or emailed prior to 4:00 pm on the date of the 
meeting will be distributed to the Board for their information and maintained in City files.  Written comments are not read aloud at the meeting. 

ORDINANCE 
ORD1. Second and Final Reading of Ordinance 1183 To Amend and Reenact Sections 7-01-01 and 7-01-06 of the Valley 
City Municipal Code Related to Building Permits. (City Attorney Martineck) 

Roll Call: Gulmon Bishop Magnuson Erickson Carlsrud 

ORD2. Second and Final Reading of Ordinance 1184 to Amend and Reenact Sections 10-01-03 and Subsection 2 of 
Section 10-05-02 of the Valley City Municipal Code related to stormwater permits. (City Attorney Martineck) 

Roll Call: Bishop Magnuson Erickson Gulmon Carlsrud 

ORD3. First Reading of Ordinance 1185, An Ordinance to Amend and Reenact Sections 7.1-01-05, 8-06-08, and 
12-05-03 of the Valley City Municipal Code Related to Administrative Fees for Noncompliance with City Orders. 
(City Attorney Martineck) 

Roll Call: Magnuson Erickson Gulmon Bishop Carlsrud 

RESOLUTION 
RES1. Approve Resolution 2507, A Resolution to Amend City Master Fee Schedule. (City Attorney Martineck) 

Roll Call: Erickson Gulmon Bishop  Magnuson Carlsrud 

RES2. Approve Resolution 2508, A Resolution to Create Paving Improvement District No. 133. (City Engineer) 

Roll Call: Gulmon Bishop  Magnuson Erickson Carlsrud 

NEW BUSINESS 
NB1. Approve Monthly Bills for the City and Public Works in the Amount of $2,295,824. (Finance Director Klein) 

Roll Call: Bishop  Magnuson Erickson Gulmon Carlsrud 

NB2. Approve 2025 Zoning Districts Map. (City Attorney, Martineck) 

Roll Call: Magnuson  Erickson  Gulmon Bishop Carlsrud 

NB3. Approve 2025 Extraterritorial Jurisdiction Area Map. (City Attorney, Martineck) 

Roll Call: Erickson Gulmon Bishop  Magnuson Carlsrud 

NB4. Approve Designating Municipal Infrastructure Funds for Sanitary Sewer Reline No. 72 Project. (Finance Director 
Klein) 

Roll Call: Gulmon Bishop Magnuson Erickson Carlsrud 

NB5. Approve NDDOT Project No. UGP-2-990(067), 2nd Ave NW, 3rd St NW and 4th St N – Paving Improvement 
District No. 128, Watermain 105 and Sanitary 69. (City Engineer) 

Roll Call: Bishop  Magnuson Erickson Gulmon Carlsrud 

NB6. Approve 2026 Employee Policy and Procedure Manual. (City Attorney Martineck) 

Roll Call: Magnuson  Erickson  Gulmon Bishop Carlsrud 

CITY ADMINISTRATOR’S REPORT 

CITY UPDATES & COMMISSION REPORTS 

ADJOURN 
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CITY COMMISSION MEETING 
VALLEY CITY, NORTH DAKOTA 

Tuesday, December 02, 2025 

President Carlsrud called the meeting to order at 5:00 PM.  
Members present: President Carlsrud, Commissioner Gulmon, Commissioner Bishop, Commissioner Erickson, 
Commissioner Magnuson, Finance Director Klein, City Administrator Crawford, City Attorney Martineck 
PLEDGE OF ALLEGIANCE 
APPROVAL OF AGENDA 
No Changes 
APPROVAL OF CONSENT AGENDA
A. Approve Minutes from the November 18, 2025 Finance Meeting and Commission Meeting
B. Approve Contractors License

a. Precision Concrete Cutters INC
C. Approve Tree Trimming and Removal License

a. Ross’ Tree Service
b. Ground to Sky

D. Approve Local Permit
a. Raffle - VCSU Trap Club
b. Raffle Board – Laine Schwehr Road to Recovery Benefit

Motion to approve by Commissioner Bishop, seconded by Commissioner Magnuson. 
Roll Call: Gulmon-Yes; Bishop-Yes; Magnuson-Yes; Erickson-Yes; Carlsrud-Yes Motion Passed 
ORDINANCE 
Second and Final Reading of Ordinance 1181 to Rezone and Amend Zoning Map Lots 1-16, Block 22, Root’s 
Addition, City of Valley City (City Attorney Martineck) 
Lots 1-16, Block 22, Root’s Addition to Valley City are re-zoned to R-4 Multi-Family Residential District. 
Motion to approve by Commissioner Gulmon, seconded by Commissioner Erickson. 
Roll Call: Bishop-Yes; Magnuson-Yes; Erickson-Yes; Gulmon-Yes; Carlsrud-Yes Motion Passed  
Second and Final Reading of Ordinance 1182 to Rezone and Amend Zoning Map Auditor’s Lot 1 and the 
S360’ of the E820’ of Auditor’s Lot 2 Both of the NW ¼ of Section 32-140N-58W, Barnes County (City 
Attorney Martineck) 
Auditors Lot 1 and the S360’ of the E820’ of Auditor’s Lot 2 both of the NW¼ of Section 32-140N-58W in Barnes 
County, North Dakota, are re-zoned to AG Agricultural District. 
Motion to approve by Commissioner Bishop, seconded by Commissioner Magnuson. 
Roll Call: Magnuson-Yes; Erickson-Yes; Gulmon-Yes; Bishop-Yes; Carlsrud-Yes Motion Passed 
First Reading of Ordinance 1183 To Amend and Reenact Sections 7-01-01 and 7-01-06 of the Valley City 
Municipal Code Related to Building Permits (City Attorney Martineck) 
A building permit shall be required for the addition or enlargement of non-structural concrete, including but not limited to 
sidewalks, driveways, patios, parking pads, and equipment pads; however, a permit is not required if there is no change to 
the original footprint of an existing area of concrete. 
Motion to approve with no fee by Commissioner Gulmon, seconded by Commissioner Erickson. 
Roll Call: Erickson-Yes; Gulmon-Yes; Bishop-Yes; Magnuson-Yes; Carlsrud-Yes Motion Passed 
First Reading of Ordinance 1184 to amend and reenact sections 10-01-03 and subsection 2 of section 10-05-02 of 
the Valley City Municipal Code related to stormwater permits (City Attorney Martineck)      
A stormwater permits for land disturbing activities on properties or activities exempt from submission of a storm water 
management plan is still required, in accordance with chapter 10-05. 
Motion to approve by Commissioner Gulmon, seconded by Commissioner Erickson. 
Roll Call: Gulmon-Yes; Bishop-Yes; Magnuson-Yes; Erickson-Yes; Carlsrud-Yes Motion Passed     
NEW BUSINESS 
NB1. Set 2026 Commission Meeting Dates, Planning and Zoning Meetings, and Tax Equalization Meeting (City 
Administrator Crawford) 
Motion to approve by Commissioner Gulmon, seconded by Commissioner Magnuson.  
Roll Call: Bishop-Yes; Magnuson-Yes; Erickson-Yes; Gulmon-Yes; Carlsrud-Yes Motion Passed  
NB2. Approve Amendment No. 1 to Firm Electric Service Contract (No. 14-UGPR-1004) with Western Area 
Power Administration (City Attorney Martineck) 
Motion to approve by Commissioner Bishop, seconded by Commissioner Gulmon 
Roll Call: Magnuson-Yes; Erickson-Yes; Gulmon-Yes; Bishop-Yes; Carlsrud-Yes Motion Passed 
NB3. Approve Renewable Energy Certificate (REC) Designated Entity Contract (No. 25-UGPR-95) with Missouri 
River Energy Services and Western Area Power Administration (City Attorney Martineck) 
Motion to approve by Commissioner Bishop, seconded by Commissioner Gulmon. 
Roll Call: Erickson-Yes; Gulmon-Yes; Bishop-Yes; Magnuson-Yes; Carlsrud-Yes Motion Passed 
NB4. Approve Public Assistance Grant Program Subgrant Agreement for FEMA-4888-DR and Designate Finance 
Director Klein as the Primary Agent and City Administrator Crawford as the Alternate Agent (Finance Director Klein) 
Motion to approve by Commissioner Magnuson, seconded by Commissioner Gulmon 
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Roll Call: Gulmon-Yes; Bishop-Yes; Magnuson-Yes; Erickson-Yes; Carlsrud-Yes Motion Passed 
NB5. Approve Task Order for Preliminary & Design Engineering for 2026 Pavement Improvement Project 
(Various Locations) (City Engineer) 
Engineer Petersen discussed the 2026 mill and overlay and seal coat construction project. This agreement is for 
preliminary and design engineering at a maximum compensation of $92,500.00. 
Motion to approve by Commissioner Gulmon, seconded by Commissioner Bishop. 
Roll Call: Bishop-Yes; Magnuson-Yes; Erickson-No; Gulmon-Yes; Carlsrud-Yes Motion Passed  
NB6. Approve IIJA Grid Resilience Grant Contract (City Administrator Crawford) 
Motion to approve by Commissioner Bishop, seconded by Commissioner Gulmon. 
Roll Call: Magnuson-Yes; Erickson-Yes; Gulmon-Yes; Bishop-Yes; Carlsrud-Yes Motion Passed 
CITY ADMINISTRATOR’S REPORT 
City Administrator Crawford updated on progress of the Public Works Service Center, still on track with budget and 
timing.  
CITY UPDATES & COMMISSION REPORTS 
Commissioner Gulmon reviewed Food and Beverage, Sales, and Occupancy Tax  
ADJOURN 
Meeting was adjourned at 5:35pm 

Attested to by: 

Brenda Klein, Finance Director Dave Carlsrud, President of the  

City of Valley City City of Valley City Commission 
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 03/21/2025

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 
SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Southwest, Inc.

Houston TX Office
1300 Post Oak Blvd., Suite 1400
Houston TX 77056 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

(866) 283-7122

INSURED 22667ACE American Insurance CompanyINSURER A:

43575Indemnity Insurance Co of North AmericaINSURER B:

20702ACE Fire Underwriters Insurance Co.INSURER C:

25445Ironshore Specialty Insurance CompanyINSURER D:

16543Texas Insurance CompanyINSURER E:

INSURER F:

FAX
(A/C. No.):

(800) 363-0105

CONTACT
NAME:

Loves Travel Stops & Country Stores, Inc
PO Box 26210
Oklahoma City OK 73126 USA 

COVERAGES CERTIFICATE NUMBER: 570111538503 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested

POLICY EXP 
(MM/DD/YYYY)

POLICY EFF 
(MM/DD/YYYY)

SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

X

X

X

X

GEN'L AGGREGATE LIMIT APPLIES PER: 

$1,000,000

$1,000,000

$1,000,000

$8,000,000

$8,000,000

$1,000,000Liquor Liability

SIR - 1,000,000

A 04/01/2025 04/01/2026Y Y

SIR applies per policy terms & conditions
XSLG48926162

PRO-
JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 
AUTOS ONLY

SCHEDULED
 AUTOS

HIRED AUTOS 
ONLY

NON-OWNED 
AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE
(Per accident)

X

BODILY INJURY (Per accident)

$5,000,000A 04/01/2025 04/01/2026Y Y COMBINED SINGLE LIMIT
(Ea accident)

ISA H11347307

EXCESS LIAB

X OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

$25,000,000

$25,000,000

$25,000

04/01/2025UMBRELLA LIABE 04/01/2026BUQSTRTOK03150005000102

RETENTIONX

X

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT $1,000,000

X OTH-
ER

PER STATUTEB 04/01/2025 04/01/2026

AOS
WLRC72605202A 04/01/2025 04/01/2026

$1,000,000

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N / A

Y

YN

AZ

WORKERS COMPENSATION AND 
EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

$1,000,000

WLRC72605160

AggregateISPILLSCHJOA002 04/01/2025 04/01/2028Environmental Site LiabilityD $10,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

RE: Love's Travel Stop #849, 1385 8th Ave. SW, Valley City, ND. MCS90 and CA9948 are included on the above referenced 
Automobile Liability policy. If required by contract, Certificate Holder is Included as Additional Insured in accordance with 
the policy provisions of the General Liability and Automobile Liability policies. If required by contract, a Waiver of 
Subrogation is granted in favor of Certificate Holder in accordance with the policy provisions of the General Liability, 
Automobile Liability and Workers' Compensation policies.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVECity of Valley City
PO Box 390
Valley City ND 58072 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.



AGENCY CUSTOMER ID:

ADDITIONAL  REMARKS SCHEDULE

LOC #:

 ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance

EFFECTIVE DATE:

CARRIER NAIC CODE

POLICY NUMBER

NAMED INSUREDAGENCY

See Certificate Number:

See Certificate Number:

570111538503

570111538503

Aon Risk Services Southwest, Inc.

570000058326

ADDITIONAL  POLICIES
If a policy below does not include limit information, refer to the corresponding policy on the ACORD 

certificate form for policy limits.

INSURER

INSURER

INSURER

INSURER

INSURER(S) AFFORDING COVERAGE

Page _ of _

NAIC #

Loves Travel Stops & Country Stores, Inc

 TYPE OF INSURANCE
POLICY NUMBER LIMITS

WORKERS COMPENSATION

C SCFC7260524A 04/01/2025 04/01/2026
WI

N/A

ADDL 

INSD

INSR 

LTR
SUBR 

WVD

Y

POLICY 

EFFECTIVE 

DATE 

(MM/DD/YYYY)

POLICY 

EXPIRATION 

DATE 

(MM/DD/YYYY)

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD































 ORDINANCE NO. 1183 
 
An ordinance to amend and reenact Sections 7-01-01 and 7-01-06 of the Valley City Municipal Code related 

to building permits. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF VALLEY CITY, 
BARNES COUNTY, NORTH DAKOTA, PURSUANT TO THE HOME RULE CHARTER OF THE CITY OF 
VALLEY CITY, NORTH DAKOTA: 
 
 
Section 1.  Section 7-01-01 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 7-01-01. - Building permits—Required; non-structural concrete. 
 
The owner, or authorized agent, of any lot or tract within the city, or within area adjoining the city over which the 
city has zoning jurisdiction, must obtain a written permit from the Building Inspector prior to erecting, 
constructing, enlarging, altering, repairing, moving, demolishing, or changing the occupancy of any building or 
structure of any description, or prior to causing any such work to be done. 
 
A building permit shall be required for the addition or enlargement of non-structural concrete, including but not 
limited to sidewalks, driveways, patios, parking pads, and equipment pads; however, a permit is not required if 
there is no change to the original footprint of an existing area of concrete. 
 

Section 2.  Section 7-01-06 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 7-01-06. - Building Code. 
 
The City of Valley City shall follow the North Dakota Building Code with its amendments to the latest 
International Code unless superseded by the Valley City Municipal Code. 
 

 
Section 3.  Any ordinances of the City of Valley City which are in conflict with this ordinance are hereby repealed. 
 
Section 4.  Should any part of this ordinance be declared unconstitutional or invalid, the remaining portion thereof 
will remain in full force and effect. 
 
Section 5.  Effective Date.  This ordinance shall be in full force and effect from and after its final passage and 
approval. 
 
 
       _______________________________________ 
       Dave Carlsrud, President  
       Board of City Commissioners 
ATTEST: 
 
_________________________________ 
Brenda Klein, Finance Director 
 
Introduction and First Reading:  
Second Reading, Final Passage, and Effective Date: 



 ORDINANCE NO. 1184 
 
An ordinance to amend and reenact sections 10-01-03 and subsection 2 of section 10-05-02 of the Valley City 

Municipal Code related to stormwater permits. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF VALLEY CITY, 
BARNES COUNTY, NORTH DAKOTA, PURSUANT TO THE HOME RULE CHARTER OF THE CITY OF 
VALLEY CITY, NORTH DAKOTA: 
 
 
Section 1.  Section 7-01-01 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 10-01-03. Scope. 

Every applicant for a building permit, subdivision approval, or a permit to allow land disturbing activities 
must submit a stormwater management plan to the City Engineer. No building permit, subdivision approval or 
permit to allow land disturbing activities, shall be issued until approval of the stormwater management plan or a 
waiver of the approval requirement has been obtained in strict conformance with the provisions of this title.  

Exemptions to the requirements of this section include:  

1. Freestanding commercial buildings or additions thereto of 500 square feet or less shall not require a 
stormwater management plan.  

2. Owners of parcels of land of 7,000 square feet or less, unless otherwise exempt as provided for in this 
chapter, can provide at the owners expense the City Engineer's review of the proposed development 
of such site with a determination as to the necessity of a stormwater management plan. If the 
engineering review concludes that a stormwater management plan is not needed, the City Engineer 
shall submit such written findings to the Valley City Building Official. Even if this exemption is 
applicable, a site survey will still need to be prepared and submitted to the Valley City Building 
Official. This exemption is not applicable to the development of parcels of land exceeding 7,000 
square feet.  

3. Any part of a subdivision if a plat of the subdivision has been approved by the Board of City 
Commissioners and recorded with the Register of Deeds on or before the effective date of this title. A 
stormwater permit for land disturbing activities on such properties may still be required, however, in 
accordance with this title;  

4. Any land disturbing activity involving only the construction of a single-family or a two-family 
dwelling.  

5. A parcel for which a building permit has been approved on or before the effective date of this title;  

6. Installation of a fence, sign, telephone, and electric poles and other kinds of posts or poles; or  

7. Emergency work to protect life, limb, or property.  

 

A stormwater permit for land disturbing activities on exempt properties or activities is still required, 
however, in accordance with chapter 10-05. 

 

The City Engineer may waive any requirement of this title upon making a finding that compliance with the 
requirement will involve an unnecessary hardship, and the waiver of such requirement will not adversely affect the 
standards and requirements put forth in chapter 10-05. The City Engineer may require as a condition of the waiver, 
such dedication or construction, or agreement to dedicate or construct, as may be necessary to adequately meet the 
said standards and requirements. At the City Engineer's discretion, a waiver request may, or at the request of a City 



 
 

Commissioner a waiver request shall, be brought before the Board of City Commissioners for consideration, 
approval and/or denial. 
 
Section 2.  Subsection 2 of Section 10-05-02 of the Valley City Municipal Code is amended and reenacted as 
follows: 
 

2.  Permit application. All persons subject to meeting the requirements for a mandatory stormwater permit 
shall complete and file with the City Engineer an application in the form prescribed by the City Engineer 
and adopted by the Board of City Commissioners. Unless exempt under section 10-01-03, Tthe permit 
application shall be accompanied by a stormwater management plan as prescribed under chapter 10-
02 of this title. In all cases, the City Engineer may require the submission of any relevant data or 
information in order to make a decision under this chapter.The City Engineer will evaluate the data 
furnished as part of the stormwater management plan and may require additional information. After 
evaluation and acceptance of the applicationstormwater management plan, the City Engineer may issue 
a stormwater management permit subject to any terms and conditions deemed necessary. 

 
 
Section 3.  Any ordinances of the City of Valley City which are in conflict with this ordinance are hereby repealed. 
 
Section 4.  Should any part of this ordinance be declared unconstitutional or invalid, the remaining portion thereof 
will remain in full force and effect. 
 
Section 5.  Effective Date.  This ordinance shall be in full force and effect from and after its final passage and 
approval. 
 
 
       _______________________________________ 
       Dave Carlsrud, President  
       Board of City Commissioners 
ATTEST: 
 
_________________________________ 
Brenda Klein, Finance Director 
 
Introduction and First Reading: December 02, 2025  
Second Reading, Final Passage, and Effective Date: December 16, 2025 

https://library.municode.com/nd/valley_city/codes/code_of_ordinances?nodeId=PTIICOOR_TIT10STMA_CH10-02STMAPLPP
https://library.municode.com/nd/valley_city/codes/code_of_ordinances?nodeId=PTIICOOR_TIT10STMA_CH10-02STMAPLPP


 ORDINANCE NO. 1185 
 
An ordinance to amend and reenact Sections 7.1-01-05, 8-06-08 and 12-05-03 of the Valley City Municipal 

Code related to administrative fees for noncompliance with city orders. 
 
BE IT ORDAINED BY THE BOARD OF CITY COMMISSIONERS OF THE CITY OF VALLEY CITY, 
BARNES COUNTY, NORTH DAKOTA, PURSUANT TO THE HOME RULE CHARTER OF THE CITY OF 
VALLEY CITY, NORTH DAKOTA: 
 
 
Section 1.  Section 7.1-01-05 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 7.1-01-05. Removal of snow and ice from sidewalk—Action upon noncompliance; Penalty. 
 
1. The owner or occupant of any building or grounds within the city fronting upon or adjoining any 
street, when a sidewalk exists, must clear the sidewalk in front of or adjoining such building and grounds 
or unoccupied lot or building, as the case may be, of snow and ice to the width of such sidewalk within 
48 hours after the ice forms or the snow ceases to fall thereon; provided, that where the ice accumulated 
is of such character as to make the removal thereof practically impossible, the use of sand, salt, or ice 
melt thereon within the time specified for removal in such a manner as to make the sidewalk safe for 
travel of pedestrians thereon, will be deemed a compliance with the provisions of this section.  
 
2. If the owner or occupant of any above described building or grounds refuses or neglects to remove 
such snow or ice, in the prescribed manner and/or within the time stated herein, the street superintendent 
of the city may remove or cause to be removed snow and ice from the sidewalks along or in front of any 
building or grounds, and the necessary expense thereof, along with an administrative fee in an amount 
determined by resolution of the Board of City Commissioners, shall be billed to the owner and/or 
occupant in accordance with section 1-01-17. 
 
3. Unpaid amounts may be assessed,chargeable against the premises, certified, collected and returned 
in the same manner as other municipal taxes by special assessment as authorized by N.D.C.C. § 45-05-
01.1pursuant to the laws of the Valley City Municipal Code or state law, as the case may be.  
 
34. Every person who willfully violates this section is subject to the general penalty. 
 

Section 2.  Section 8-06-08 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 8-06-08. Action of city upon noncompliance; costs. 
 
1. Upon the failure, neglect, or refusal of any owner so notified to prune or remove the specified trees 
and shrubs, the City Forester or a designee has the authority to prune or remove the specified trees or 
shrubs. Actual costs plus $300.00 in administrative costsan administrative fee in an amount determined 
by resolution of the Board of City Commissioners, will be billed to the property owner and/or occupant 
in accordance with section 1-01-17.  
 
2. If the costs of remedying the condition and the administrative fee are not paid within 30 days after 
receipt of a statement from the City Forester, the amount will become a lien upon the property to be 
included in the next tax bill rendered to the property ownersUnpaid amounts may, and shall be assessed 
against the premises,  and collectedcertified, collected, and returned in the same manner as other 



 
 

municipal taxes as authorized by N.D.C.C. § 45-05-01.1. against such property.  
 
3. The Auditor may waive the $300.00 in administrative costs if the property owner shows financial 
hardship in conformance with state and federal law. Applications for financial hardship will be available 
at the Auditor's office. 

Section 3.  Section 12-05-03 of the Valley City Municipal Code is amended and reenacted as follows: 
 

Section 12-05-03. Action upon noncompliance—Cost assessed to property. 
 
1. Upon the failure, neglect, or refusal of any owner, occupant, or owner's/occupant's agent, to whom 
notice was given under section 12-05-02, within five days after service of the written notice, the City 
Administrator is authorized and empowered to arrange for and pay for the cutting, destroying, or removal 
of the weeds or grass exceeding six inches in length, or unhealthful growths or other noxious matter. 
The owner, occupant, or owner's/occupant's agent, of the property may be billed for the cost of 
abatement by the city, along with an administrative fee in an amount determined by resolution of the 
Board of City Commissioners, in accordance with section 1-01-17., and iIf the payment is not made 
when due, it may be assessed against the premises where the work is done and collected and returned in 
the same manner as other municipal taxes are assessed, certified, collected and returned, as authorized 
by N.D.C.C. § 45-05-01.1.  
 
2. If the city provides notice pursuant to section 12-05-02, no additional notice shall be required to 
be given by the city for the remainder of the calendar year, and the City Administrator may authorize 
any individual to enter the premises at reasonable times to perform work deemed necessary to bring the 
property into compliance with this chapter. The original notice shall be considered a standing order for 
the city to remedy, abate or take further action within the scope of the notice for the remainder of the 
calendar year following the notice. The owner, occupant, or owner's/occupant's agent shall be billed and 
assessed all additional costs in the same manner as described in subsection l.  
 
3. If the property is occupied at the time of entry upon the premises by the city, its employee, or 
agent, the individual authorized to enter shall inform the occupant of their presence.  
 
4. Appeal. A written appeal may be submitted to the City Administrator by any person aggrieved by 
a decision of an officer or agent of the city under this chapter. The appeal must be submitted within five 
days of service of the original notice (or, in the event the city takes action without notice under 
subsection 2., within five days of receiving a billing statement or notice of special assessment, whichever 
occurs first), shall state the reason for the appeal and, if applicable, why compliance with the notice is 
not possible (or payment of costs is unwarranted). The City Administrator shall consider the written 
appeal along with any other materials and statements provided by the individual. An appeal will only be 
granted if the City Administrator finds that a city official erred or compliance is determined to be an 
unnecessary hardship. The city has the burden of establishing that the land harbored weeds or grass 
exceeding six inches, and that notice was properly served. A decision of the City Administrator is final.  
 
5. The City Administrator may grant an extension or establish a different time limit for compliance 
if warranted by special circumstances. 

 
 
Section 4.  Any ordinances of the City of Valley City which are in conflict with this ordinance are hereby 
repealed. 
 



 
 

Section 5.  Should any part of this ordinance be declared unconstitutional or invalid, the remaining portion 
thereof will remain in full force and effect. 
 
Section 6.  Effective Date.  This ordinance shall be in full force and effect from and after its final passage 
and approval. 
 
 
       _______________________________________ 
       Dave Carlsrud, President  
       Board of City Commissioners 
ATTEST: 
 
_________________________________ 
Brenda Klein, Finance Director 
 
Introduction and First Reading:  
Second Reading, Final Passage, and Effective Date: 



  

  RESOLUTION NO. 2507    
 

RESOLUTION AMENDING THE MASTER FEE SCHEDULE 
                                 
 WHEREAS, the City of Valley City created a Master Fee Schedule with Resolution No. 2096; 
and 
 
 WHEREAS, pursuant to V.C.M.C. § 15-01-16, the fees to be charged for public works 
department services must be established by resolution of the Board of City Commissioners; and 
 
 WHEREAS, pursuant to V.C.M.C. § 9-02-07(4), the fees to be charged for portable fire 
extinguisher services must be established by resolution of the Board of City Commissioners; and 
 
 WHEREAS, the City of Valley City desires to update the Master Fee Schedule as follows: 
 
 Schedule E – Building/Fire Inspection, Planning & Zoning 
 
  Bulk Fire Extinguisher Inspection & Tag (100+)  $6/each 
 
 Schedule F – Public Works 
 
  Truck 17 $30 per hour 
 
NOW, THEREFORE, IT IS RESOLVED BY THE BOARD OF CITY COMMISSIONERS OF THE 
CITY OF VALLEY CITY, BARNES COUNTY, NORTH DAKOTA,  
 

1. That the Master Fee Schedule is amended to include the above described fees pursuant to 
sections 9-02-07 and 15-01-16 of the Valley City Municipal Code. 

 
Approved and adopted this 16th day of December, 2025. 

 
 
 

 ______________________________________ 
     Dave Carlsrud, President  

 Board of City Commissioners  
ATTEST:       
 
 
_________________________________ 
Brenda Klein, Finance Director 





Monthly Exp $2,295,824
Includes:
PW Debt Service $292,215
Construction Projects $41,035
PW Capital Projects $853,878
Permanent Flood Protection $80,479
City Debt Service $45,704
MRES-Purchased Power $309,468
Payroll & Benefits $293,782
VCBC Dev Corp $77,500
VC Park District Pass Through $15,803
Subtotal: $2,009,864

Balance for operations $285,960
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Year 1 Year 2 Year 3 Year 4 Year 5 Year 6 Year 7 Year 8

2020 2021 2022 2023 2024 2025 2026 2027

Prairie Dog Bill $2,500,000 $2,500,000 $1,160,652 $2,500,000.00 $934,329.07 $2,500,000.00 $86,500.00

Less: Designated for New Dev -$250,000 -$250,000 -$116,065 -$250,000.00 -$93,432.91 -$250,000.00 -$8,650.00

$0 $2,250,000 $16,032 $2,266,032 $3,310,619.00 $2,250,000.00 $3,090,896.16 $4,665,896.16
$0 -$2,233,968

-$2,688,476

-$622,143

-$675,000.00

$2,250,000 $16,032 $2,266,032 $3,310,619 $2,250,000.00 $3,090,896.16 $4,665,896.16 $4,743,746.16

2020 2021 2022 2023 2024 2025 Total

$250,000 $0 $250,000 $116,065 $250,000 $93,433 $959,498

Fund 295

Revenue Source:

Municipal Infrastructure Fund for Valley City
Biennium

July 1, 2025 - June 30, 2027July 1, 2019 - June 30, 2021 July 1, 2021 - June 30, 2023 July 1, 2023 - June 30, 2025

Projected Funds:

Plus: Prior Year Ending Balance:

NW Storm Sewer Phase II

 2nd Ave NE/3rd Ave NE Recon-
Approved 5.2.23 

Designated for New 
Development:

Undesignated Balance:

Less Trfs Out (7th Ave NW)

Sanitary Swr Reline 72



City of Valley City
Sanitary Sewer Reline #72
Proj # 190 & 195 San Swr Point Repairs & Sanitary Swr Reline 72

Project Items:

Contractor - CC Steel, LLC $1,088,419

Preliminary & Design Engineering $50,500

Construction Engineering $75,500

Contingencies $54,421

Bonding Fees: $5,000

Local Publishing & Misc Admin Costs $800

Spec Assess Com $300
Total Expenses: $1,274,940

Amount Assessed: $600,000 (CWSRF Loan Application Amount)

Prairie Dog Funds: $674,940
$1,274,940



City Attorney  Phone: 701-845-1700 
220 3rd Street NE  cmartineck@valleycity.us 
Valley City, ND  58072  www.valleycity.us 
 

 
 
TO:  Board of City Commissioners  
FROM: City Attorney 
DATE:  December 12, 2025 
RE:  2026 policy amendments recommended by Employee Policy Committee 
 
 
1.5  VOLUNTARY REASSIGNMENT 
An employee who voluntarily accepts a reassignment to a position having a classification in a 
lower assigned pay grade shall have a salary reduction of five percent (5%) provided that the 
new salary does not exceed the maximum of the new assigned pay grade. Employees who are 
subsequently reclassified, or promoted back to the original classification from which they took a 
voluntary reassignment, may not have their rate of pay adjusted to a level above that prescribed 
for reclassifications or promotions. 
 
An employee who voluntarily accepts a reassignment to a position within the same classification 
will not receive any change in pay. 
 
Any employee accepting a voluntary reassignment will receive a performance review after six 
months, and every 12 months thereafter. 
 
2.1   LIFE INSURANCE & LONG-TERM DISABILITY  
The City provides group life insurance after the employee successfully completes a 6-month 
introductory period. The coverage is equal to two times the employee’s base salary rounded up to 
the nearest $1,000, to a maximum coverage of $150,000$300,000 as approved by the City 
Commission. All regular full-time employees shall be entitled to this life insurance policy. 
Accidental death and dismemberment (ADD) and long-term disability (LTD) policies are 
included in the plan. The LTD benefit is equal to 60% of the first $13,333 of the employee’s 
predisability earnings, reduced by deductible income, up to a maximum of $8,000.  The waiting 
period to claim LTD is 90 days.   
 
The City Auditor will evaluate these numbers periodically and report findings to the Human 
Resource Director. 
 
All regular (permanent) part-time and full-time employees are eligible for additional life 
insurance at the time of hire and during open enrollment, at the employee’s cost. 


	City Commission Meeting Valley City, North Dakota
	Tuesday, December 16, 2025 5:00 PM
	Next Resolution No. 2509  Next Ordinance No. 1186
	Call To Order
	Roll Call
	Pledge of Allegiance (please stand)
	Approval of Agenda (Roll Call Vote needed when changes made to the Agenda)
	Approval of Consent Agenda
	Public Comments
	Ordinance
	Resolution
	New Business
	City Administrator’s Report City Updates & Commission Reports Adjourn


	12.02.2025 Commissioin Minutes.pdf
	City Commission Meeting Valley City, North Dakota
	Tuesday, December 02, 2025
	Pledge of Allegiance
	Approval of Agenda
	Approval of Consent Agenda
	Ordinance
	New Business
	City Administrator’s Report
	Adjourn



	ORD 2. ORD 1184 re stormwater permits.pdf
	Section 10-01-03. Scope.

	NB1. November 2025 Expenditures.pdf
	Nov

	NB4. Prairie Dog Balance 12.2025.pdf
	Prairie Dog Balance 12.2025.pdf
	PrairieDogFund295

	Sanitary Sewer Reline 72 Financials.pdf
	Preliminary



